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The information and particulars contained in this brochure relate to the school year indicated on the front 
cover and are correct at the time of publication. 
 
It should not be assumed that there will be no changes affecting the relevant arrangements or some matters 
particularised- 
 
(a)  before the start of, or during, the school year in question, 
 
      or 
 
(b)  in relation to subsequent school years. 



 

Melton Primary School 
 

Melton Road, Melton, Woodbridge, Suffolk   IP12 1PG 
Tel. (01394) 382506  Fax (01394) 380404 

Email: admin@melton.suffolk.sch.uk    Website: www.melton.suffolk.sch.uk 

 
Dear Parent, 
 
We offer you a warm welcome to Melton Primary School and hope that your child’s time with us 
will be both rewarding and enjoyable. 
 
The aim of this prospectus is to give you some idea of what school life is like here at Melton. 
 
The school is situated in the village of Melton, close to the market town of Woodbridge.  It was 
built in 1965 and is pleasantly situated in wooded grounds, with its own sports field, playground 
and adventure playground.  The original school was extended in 1987 to give us a total of seven 
classrooms with adjoining areas (two of these classrooms are used as a music room and nurture 
group room), a hall, a well-stocked library and a computer suite.  Children in the Early Years class 
have access to a secure learning area.  A quiet area and a recently constructed woodland walk 
are available for all children to use at break times.  A room for the local community to use is also 
available. 
 
Melton is designated a Community Primary School. The school has close links with the local area.  
The children are encouraged to work with local organisations and have established links with St. 
Andrew’s Church, Sutton Hoo, Foxborrow Farm field studies centre and with local businesses.  We 
always invite any new links with the local community. 
 
At Melton we strongly believe that children learn best from being able to access a wide range of 
opportunities.  We endeavour to make learning a real experience, involving children in their own 
learning every step of the way.  The school has a positive reputation for its strength in the arts.  
This received national recognition in May 2012 when we were awarded an Artsmark by The Arts 
Council.  Pupil’s work has been displayed around the local area.  The children have also had the 
opportunity to perform at Snape Maltings in the Celebration of Schools Music, as well as 
performing to a variety of groups within the local area. 
 
The school operates a genuine open door policy.  A positive relationship between home and 
school is crucial in allowing your child to succeed both academically and socially during their time 
with us.  We encourage all parents, both new and those with children at the school to let us know 
how we are doing, to tell us when things are going well, and to help us identify ways in which we 
can get even better.  We would also welcome visits from parents at any point during the year.  If 
possible, please telephone to make an appointment.  During the school year, parents are invited to 
attend celebration assemblies, open evenings, concerts, sporting events and numerous other 
functions. 
 
If you wish to find out more about our school please visit our website, the address of which is at 
the top of our page. 
 
We look forward to working with you over the coming years. 
 
Yours sincerely, 

 
 
 

Mark Girling 
Headteacher 

mailto:admin@melton.suffolk.sch.uk
http://www.melton.suffolk.sch.uk/
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Our school aims and ethos 
 

The school’s mission statement is :- 
 

Providing a challenging and supportive learning environment 

where all individuals are valued. 
 

“Only my best will do”. 

We aim to: 

 
 Provide equality of opportunity for every child to have access to a broad, balanced and 

relevant high quality education in an environment that offers challenge and celebrates 
achievement. 

  
 Provide a welcoming, secure, caring, supportive, learning environment, that enables 

everyone to develop his or her full potential and self-esteem. 
 
 Involve and welcome parents and carers to share as partners in their child’s education. 
 
 Develop the school’s position at the heart of the local community. 
 
 Promote a spirit of co-operation, tolerance, responsibility and respect for others within 

our diverse society. 
 
 Continually improve every aspect of the school through a commitment to achieving 

high standards of work and behaviour. 
 

 

                         
 

                    

 

School Library 

Eagles Class – ‘Melton Meet Up’ Careers Day    



 

Child Protection 
Melton School is committed to safeguarding and promoting the welfare of children and 
expects all staff and volunteers to share this commitment.  Further information is available 
in our Child Protection Policy, which is available on request from the school. 
 
 

Pastoral care 
The class teacher assumes responsibility for the day to day welfare and behaviour of your 
child in school. The school operates an “open door” policy, which means that staff are 
readily available before and after school for a brief chat. We are always willing to arrange 
a time for a longer session as we value our partnership with parents and because it is 
always much better to discuss problems before they become major issues. 

 

 

School Code of Conduct 
At Melton Primary School we promote a culture of learning - for this to happen it is 
important that children work in a happy and secure environment where there is calm and 
order.  We promote this by having a behaviour policy that is based on praise and the 
rewarding of good work and behaviour, and having a common set of sanctions for children 
who do not adhere to the school’s code of conduct. 
The school follows a set of Rainbow Rules, which are shared with the children and their 
parents: 

We work hard 
We are gentle 

We are kind and helpful 
We listen 

We are honest 
We look after property 

We have good manners 
 
Every class also has a range of rewards, which are earned either as a whole class or as 
an individual. 
 
The school also operates a system of merit awards that are presented for good work and 
behaviour. These merit awards are accumulative and eventually either a bronze, silver, 
gold or platinum merit certificate is awarded to the children in whole school celebration 
assemblies. 
 
Details of our expectations are included in the Home-School Agreement and a copy of our 
behaviour policy is available on request. 
 
 

Home–School–Child Agreement 
The school, in consultation with parents, has produced a Home-School Agreement, which 
we ask every family to sign. The Agreement sets out what the child, family and school can 
expect from each other in terms of the education partnership. It covers many issues 
including homework, attendance, behaviour, manners and exchange of information. A 
copy of the Agreement will be given to each family on admission to the school.   

 

 



 

School organisation 
Melton Primary School is a co-educational day school for primary aged children aged 4+ 
to 11 years. Melton is designated a Community Primary School with a catchment area 
covering the parishes of Melton, Ufford and Bromeswell. There are a significant number of 
pupils from outside the catchment area. Currently there are 154 pupils on roll organised 
into seven mixed ability classes.   
 
The Leadership Team consists of the Headteacher, Assistant Headteacher and the 
SENCo. These postholders assist the headteacher in ensuring that all pupils benefit from 
a stimulating learning environment and achieve high standards.  All teaching staff have a 
responsibility for overseeing the development of a curriculum area. 

 
 

The school day 
9.00     school starts 
10.45  - 11.00     morning break 
12.05  - 13.15     Key Stage 1 lunch 
12.15  - 13.15     Key Stage 2 lunch 
14.30  - 14.45     Key Stage 1 afternoon break 
15.30      end of school 
 
Act of collective worship takes place each day at the following times: 
Monday       3.00 – 3.20pm 
Tuesday/Thursday/Friday     10.30 – 10.45am 
   
     

Admissions policy 
The County Council is the admissions authority for Community schools. Full details of 
policy and procedures are set out in the 2016-17 ‘Schools in Suffolk’ booklet which can be 
viewed online at www.suffolk.gov.uk/admissions. This booklet also includes details 
regarding admissions for children with special education needs or disabilities.  
 

Our current standard intake number is 30. 
 
 

The pre-school child 
The school hosts an Open Day in the Autumn Term to give prospective parents the 
chance to see the school before enrolling.  At Melton children start school at the beginning 
of the academic year (September – August) in which their fifth birthday falls. All children 
are offered a full time place from September irrespective of when their fifth birthday falls.   
 
We recognise that starting school is a big step for all children, and that some children find 
this easier to cope with than others. We aim to create a warm, caring atmosphere in order 
to make your child’s transition from home to school a happy one. 
 
We work in partnership with parents to meet the needs of every child, and it is incredibly 
helpful if before starting school he/she can: 
 
dress/undress him/herself 
be confident about using the toilet 
be able to recognise his/her belongings 



 

 
It is essential that parents complete the admissions form, giving contact address and 
telephone number in case of difficulty or illness. If your child has any medical problems, 
please ensure that the school is aware of this – any information will be treated as 
confidential. 
 
In July, the Early Years teacher meets with the parents of children who will be starting 
school in the following academic year for an induction information evening. 
 

 

Jewellery and valuables 
We ask parents not to send their children to school with jewellery or any other valuable 
items such as toys, handheld electronic games etc. Watches are acceptable. Earrings are 
permitted, for children with pierced ears, provided that they are studs or sleepers only. For 
safety reasons earrings must be removed for all physical activities and we would request 
that they are not worn on days when there is P.E./swimming.  
 
If you are considering having your child’s ears pierced it is a good idea to have this done 
in the first week of the summer holidays.  It is not acceptable for a child to miss P.E. 
because the earrings cannot be removed. 
 

                                 
 

 

 
 

 Year 5 & 6 Wizard of Oz 
 

 



 

School uniform and PE kit 
 
Uniform: grey trousers, shorts, skirt or pinafore dress 
  white shirt/blouse 
  green and white gingham or striped dress 
  jade school sweatshirt or cardigan 
  sensible shoes (not trainers) 
  grey or white socks/tights 
 
P.E. kit: white T-shirt 
  black shorts  
  plimsolls or trainers 
  sports socks 
  track suit (optional) 
  swimming costume, hat and towel 
 
We define sensible shoes as: 

o flat, low heeled shoes 
o a plain, dark colour (preferably black) 
o fitted (i.e. not loose heeled), securely fastened to the foot 
o socks should be worn at all times even with sandals 

 
Sandals may be worn, provided they meet the above criteria. 
 
Jade sweatshirts and cardigans bearing the school logo and summer hats are available 
from the School Office. These are all reasonably priced.   

 
N.B.  

 trousers should be tailored school trousers and should not include jogging bottoms or 
other sports/fashion wear 

 long hair should be tied back whenever possible, especially for P.E.  

 all belongings should be named  

 used school clothing is available from time to time 

 school bags should be of a sensible size as cloakroom space is limited 

 make-up and nail varnish should not be worn 

 ‘exotic’ hairstyles and colouring is not suitable for school 
 
 
 

                               
 

Sports Day 



 

Money 
All money entering school should be sent in an envelope, with the child’s name on it and a 
note saying what it is for. All money should be handed to the class teacher. 

 

School meals 
Midday meals are cooked and served on the school premises. Our cook provides 
nourishing and well balanced meals, which appeal to the children.  
 
Since September 2014 all children in Reception, Year 1 and Year 2 (Key Stage 1) are 
entitled to a universal infant free school meal. 
 
Dinner money for the week for Key Stage 2 children is collected on Monday mornings with 
each meal currently costing £2.30. If your child is absent later in the week the money will 
be credited. Alternatively, parents can pay on a half-termly basis. Please put the money in 
an envelope or purse clearly marked with the child’s name and class. Cheques should be 
made payable to “Melton Primary School”.  Payment for school meals can also be made 
online at www.eats-catering.co.uk – pay online tab.  
 
Free meals are available to those children whose parents receive certain benefits which 
are detailed online at www.suffolk.gov.uk. Applications can be made online or by 
completing an application form available from the School or from the Area Education 
Office. When completed, the form should be sent to the Area Education officer where it 
will be dealt with in the strictest confidence.  
 
Children whose parents do not wish them to have a school meal may bring a packed 
lunch, to be eaten in the dining room. All children may bring a drink for breaktime, which 
should be sent in unbreakable containers and should not include fizzy drinks or milk. 
 
As sweets are not permitted in school, parents are asked not to include these in packed 
lunches. Chocolate covered biscuits (including Twix, Kit-Kat, Club etc.) are not considered 
to be sweets. 
  
 

               
 

 
Foundation & Key Stage 1 Christmas Production of ‘Mend the Manager’ 

http://www.eats-catering.co.uk/
http://www.suffolk.gov.uk/


 

Break-time snacks 
Children in the Foundation Stage and Key Stage 1 are provided with a piece of fruit or 
vegetable daily as part of the National Schools Fruit & Vegetable Scheme.  
 
Children in Key Stage 2 may bring a snack to be eaten during morning break. This should 
be a piece of fruit or vegetable. Other types of snack are not permitted. Sweets should 
never be brought to school.   
 

 

School Milk Scheme  
Melton Primary School provides a milk scheme that is available to all pupils.  Thanks to 

Government subsidies school milk is completely free for all under-fives and those entitled 

to statutory free school meals (not Universal Infant Free School Meals).  It is subsidised 
for pupils aged five or older at around £15.00 per term. 
  
Each pupil that registers with Cool Milk will receive the equivalent of 189ml of semi-
skimmed milk every day, which is delivered fresh and chilled to the school. Their school 
milk will not only provide them with essential nutrients, but as it is rehydrating and energy 
boosting it also bridges the gap between breakfast and lunch to help children stay 
focused.  
 
Find out the top ten reasons to drink school milk at www.coolmilk.com/whyschoolmilk   

  

 

Accidents and illness  

When an accident occurs, or if a child is unwell, simple first aid is given at school.  In 
cases of emergency we will do all we can to contact parents. If we fail in this and the 
child’s condition causes concern, then we will call a doctor or ambulance or take the child 
to hospital. In the case of a bump to the head, the school will send a note home. In more 
serious cases we may contact the parents. 
 

Please ensure that the School has an up to date contact address and telephone numbers. 
 

 

Medicines 
It should not normally be necessary for children to bring medicines to school and the 
school will not routinely administer medication.  
 
In the rare event that your child does need to take medicines during school hours the 
class teacher should be made aware and the medicines should be taken to the School 
Office. 
 
Medicines should be carefully labelled with the child’s name, the correct dosage and the 
times it should be taken. Parents continue to have responsibility for their child’s well being 
at school in circumstances where it is agreed that the Headteacher or other member of 
staff will act on the parents’ behalf by administering medicine. The School, however, 
reserves the right not to agree to administer medicine, in certain cases, unless it is 
satisfied that this is the parents wish, the details of the dosage and timings have been 
conveyed precisely, and that to do so would have no harmful effect on the child. Out of 
date medicines will not be administered. 
 

http://www.coolmilk.com/whyschoolmilk


 

Children with asthma should always have an inhaler with them. In addition, a spare inhaler 
should be left in the School Office. All inhalers should be clearly named.  
 
Parents should disclose all relevant medical information concerning their child. 
 
 

                                                       
 

 

Absence 
On the first morning of any absence parents should contact the school before 9.00am. If, 
by 9.30am, no message has been forthcoming, the School will endeavour to contact 
parents to ascertain the child’s whereabouts. A verbal message from a sibling or other 
child will not be accepted by the School. This procedure is designed to ensure the child’s 
safety and it is essential that parents comply. Where no reason is given, the absence may 
be recorded as “unauthorised”. 
 
Children are required by law to attend school regularly and at the set times. Pupils who 
arrive after the registration period will be marked late and the reason will be recorded. 

Requests for leave of absence for holidays should be made, to the Headteacher, on the 
appropriate form, obtainable from the School Office. Each application will be considered 

individually and time off school for family holidays is not a right.  The Headteacher will 
consider authorising holidays for: 

 service personnel and other employees who are prevented from taking holidays during 
term-time; 

 when a family needs to spend time together to support each other during or after a 
crisis or other exceptional circumstances; 

 parents who are subject to a strict and un-negotiable holiday rota and evidence is 
provided to this effect. 

 
During the year 2015/2016 the authorised absence rate for Melton Primary School was 
96.04%. The unauthorised absence was 0.2%. 

 

 

Message from the School Nursing Team 
Children who are healthy and happy will be able to make the most of their school years. 
The school nursing service is here to help parents and children achieve this. 
 
Suffolk County Council provides a school nursing team for each area of the county. This 
team usually includes a School Nurse, Community Staff Nurse, Children’s Health Advisors 
and admin support. The team works closely with the school as well as many other 
professionals including, GP’s, health visitors, Parent support advisors, community and 
hospital paediatricians, social services, children’s centres, and mental health services. 

Let’s Get Cooking Club 



 

 
Children are offered a school entry health screening in reception which will include height, 
weight, vision and hearing check. The children in Reception and year 6 will be asked to 
take part in the National Child Measurement Programme.  
 
The school nursing team can help parents and children with many issues that may occur 
throughout school life, which include health issues, weight and healthy eating, puberty, 
wetting, behaviour problems, parenting concerns, bullying, emotional wellbeing, personal 
safety, anxiety and mental health.  
 
The school nursing team can be contacted for help and advice at any point during a child’s 
school life on 01394 389218 or via the school office.   
 
 

Parking 
Parents are asked not to bring cars into the school’s car park or the bus lay by. The 
owners of the Coach & Horses Public House on Melton Road have kindly granted 
permission for parents of children attending Melton School to use their car park at the 
beginning and end of the day. 

 

 

Documents 
Documents relating to the National Curriculum, the school curriculum, Governors meetings 
and school policies can be seen at school, simply by asking the School Administrator or 
the Headteacher. 
 
 

Collective worship 

Arrangements for the act of collective worship are made, by the school, in accordance with 
the requirements of the Education Reform Act 1988. The daily act of collective worship is 
broadly Christian in nature with a strong moral theme. Parents may, if they so wish, 
withdraw their children from the arrangements for worship and religious education. It 
would be helpful if such requests were made to the Headteacher in writing. Pupils 
withdrawn from collective worship will normally remain in their classroom and prepare for 
the day's activities under the supervision of a teacher. 
 
                               

                              
 

 

Christmas Service at St Andrew’s Church 

 



 

Transfer to High School 
The children normally transfer from Melton School to Farlingaye High School at the end of 
Year 6. During the final year at Melton they have the opportunity to spend time at 
Farlingaye to experience life and work at the High School. This involves formal curriculum 
enrichment days as well as invitations to productions and other events. Members of 
Farlingaye’s staff visit our school to teach the Year 6 children in a wide range of subjects. 
There are also evenings for parents to visit Farlingaye and talk with the Year 7 tutor. 
 
We work very hard to ensure that the children transfer to their next school happily and 
confidently. 
 
 
 

                                      
 

Choir performing in Pyramid Choral Concert at Farlingaye High School 
 
 
 

        
 

Warming up for the Pyramid  
Cross Country Tournament      Year 3 & 4 Trip to the School Farm Fair 
 

 

 

 

 

 

 



 

Extra-curricular activities 
We offer a wide range of extra-curricular activities, which operate during lunch times and 
after school. These clubs are run, on a voluntary basis, by a member of staff, or by an 
outside provider. Our Sports Coach runs the sport clubs at lunchtime and after school.  At 
present the following clubs are held: Football, Tag Rugby, Basketball, Multi-Skills, 
Recorder, Choir, Cycling and Homework.  
Some of these activities are seasonal and are restricted to certain age groups.   Clubs run 
by outside providers may also incur a charge. 
There is a Breakfast Club available from 8.00am – a charge of £3.00 a session is required 
for this.  The school subsidises this club. 
 
Since September 2014 the school has set up an After School Club which operatives every 
day from the end of the school day until 6.00pm.  The school offers various rates 
dependent on how long a child attends this club. 
 
 

Swimming 
As part of their P.E. lessons, pupils in Years 5 and 6 swim on Wednesday mornings on a 
rota basis at the Deben Pool, Woodbridge. This is an integral part of the curriculum and 
takes place in school teaching time. Pupils are expected to swim unless they have a 
certificate from the doctor. Girls should wear a one-piece swimsuit and boys should wear 
trunks not shorts. Goggles are not permitted unless on doctor’s orders.   
 

 

Educational visits 
Children have the chance to participate in a range of educational visits during the year. 
These visits are closely linked to the curriculum. These may be within walking distance, to 
investigate the local area or may involve a coach or car journey to a local place of interest. 
Details of these visits are sent to parents in advance.  
 
Pupils in Years 5 and 6 are offered the chance to take part in a five day residential visit.  In 
the Summer Term 2016 the visit was to Aylmerton Field Study Centre near Norwich in 
Norfolk where the children studied wildlife and natural features e.g. coastal erosion. In 
June 2017 we plan to visit a PGL Centre in Lincolnshire where the children will participate 
in outdoor and adventurous activities.   
 

                    
 

 

Year 5/6 Residential Trip to Caythorpe Court PGL Centre, Lincolnshire 

 

 

 



 

Instrumental Music Tuition 
Instrumental tuition is offered for children in Key Stage 2.  In Year  5 children learn to play 
a brass instrument.  This is provided through the local Authority’s Whole Class Ensemble 
Teaching Programme. The children are offered the opportunity to continue in a small 
group after the first year for which there is a small charge. Children in Years 4, 5 and 6 are 
also offered woodwind (flute/clarinet/saxophone) lessons with a qualified tutor who 
charges parents direct.  
 
We are very proud of our school’s musical tradition and our instrumental groups play at 
many school and community functions. 
 

 

Charging and remissions policy 
The school and its Governors recognises the great contribution to pupil’s learning and 
personal and social education of offering a wide range of activities and experiences to 
pupils.  These activities and experiences include clubs, visits, residential experiences and 
music tuition. 
 
The Governors recognise that in order to provide a suitable range of activities of this type 
the school will need to make a charge for most of these activities as the budget received 
by the school from the Local Authority would not be sufficient to meet the costs involved. 
 
Pupils are not excluded from any activity for financial reasons. In cases of hardship, the 
school will consider sympathetically requests for financial assistance. Such requests 
should be made to the Headteacher. 
 
A copy of our full Charging and Remissions Policy can be viewed on our website or by 
contacting the School Office. 
 
 

Complaints procedure 
The Local Authority has established procedures so that the concerns of parents and 
others about the school curriculum and related matters may be considered, and - 
whenever possible - resolved locally.  
 
The arrangements are to apply to complaints relating to the curricular responsibilities of 
the Local Authority or the governing body of a community, voluntary or maintained special 
school, that is, that the authority or governing body has acted, or is proposing to act, 
unreasonably, or has failed to comply with the requirements, or duties, imposed by the 
Education Act 1988. 

 
In the first instance particular problems should be referred to the Headteacher who will 
endeavour to achieve a satisfactory outcome by informal means, if necessary through 
discussion with appropriate members of staff and the complainant. If, however, the issue 
cannot be resolved in this way, it may be referred first to a panel of governors of the 
school, and, as a last resort, to a Local Authority panel for formal consideration. Further 
details of the authority's procedures may be obtained from the Headteacher or the Area 
Education Officer. 
 
 

 



 

Parent-teacher consultations 
Parents' evenings, where parents can discuss their child's progress with the class teacher, 
are held each term. The Autumn Term meeting provides an opportunity for parents to 
meet the class teachers, discuss the needs of individual children and targets.  The Spring 
Term meeting focuses on academic progress and targets are reviewed. A full written 
report is issued in July each year. In the Summer Term an “Open Day” is held where 
parents have the chance to look at the children’s work and discuss the child’s annual 
report with the class teacher. Teachers are always available for consultation after school 
by informal arrangement.  

 

 

Parental involvement 
We welcome parental involvement in school life and activities.  There are numerous ways 
that parents can help - by helping in the classroom on a general basis, on school trips, 
fundraising activities or sharing a particular skill/talent with the children.  Parents who wish 
to help on a regular basis will need to have a Disclosure & Barring Service check.   
 

 

Friends of Melton School 
All parents are automatically entitled to become members of the Friends of Melton School 
our parent/teacher association. There is an A.G.M. each year and nominations for new 
committee members are always welcome. 
 
During the school year, a variety of functions are planned by the Friends and we are 
indebted to them for these fundraising and social events.  

 

 
 

 
 

Playground Tunnel and Traversing Wall 
 
 
 



 

TERM DATES FOR ACADEMIC YEAR 2016/17: 

 
 

AUTUMN TERM 2016: 

 
Monday 5th September – Tuesday 20th December 2016 
Half Term: 24th – 28th October 2016 
 
SPRING TERM 2017: 
 
Thursday 5th January – Friday 31st March 2017 
Half Term: 13th – 17th February 2017 
 
SUMMER TERM 2017: 
 
Wednesday 19th April – Friday 21st July 2017 
Half Term: 29th May – 2nd June 2017 
 
Professional Development Days – NON PUPIL: 
 
Thursday 1st September 2016 
Friday 2nd September 2016 
Friday 25th November 2016 
Wednesday 4th January 2017 
Tuesday 18th April 2017 
 

 

KEY STAGE 2 SATs –  Monday 15
th

 May to Friday 19
th

 May 2017 
 

   

 
Basketball Tournament at Farlingaye High School 



 

 

The Curriculum 
All pupils have access to a broad, balanced and appropriate curriculum based on the 
National Curriculum. This covers eleven subject areas plus Citizenship and Personal, 
Social and Health Education (PSHE). The majority of the teaching time is devoted to the 
core subjects of English, Mathematics, Science and Information and Communication 
Technology (ICT). However all pupils receive regular lessons in Design and Technology, 
History, Geography, Physical Education, Art, and Music. Religious Education is taught 
using Suffolk’s agreed syllabus 
 
The programmes of study for all these areas, together with the details of when they will be 
delivered to each class, are contained in the school’s Long Term Plans. Families are also 
informed through a termly newsletter from each class. 
 
Much of the work in English and Mathematics is based on the Primary Frameworks for 
Literacy. 
 
In the foundation stage (early years), subjects and programmes of study are often linked 
together and a topic approach is used when and where appropriate. There are often 
several activities occurring in the class at any one time. The older pupils tend to have 
more timetabled, subject lessons but again, there are often several activities taking place 
with work appropriate to the ability and age of the children.  
 
Work is planned termly and daily by all teachers, taking into account the needs of 
individuals and groups of pupils.  
 
Each child's achievements are assessed regularly against National Curriculum levels in 
the various Attainment Targets. These are reported to parents at the end of each Key 
Stage (age 7 and 11) together with the results on the National Curriculum Standard 
Attainment Tasks (SATs). 
 
 

Foundation Stage curriculum 
 
The curriculum for the early years is called the Foundation Stage.  The areas of learning 
are grouped into prime and specific areas. 
 
Prime Areas are: 

 Communication and Language 

 Physical Development 

 Personal, Social and Emotional Development 
Specific Areas are: 

 Literacy 

 Mathematics 

 Expressive Arts and Design 

 Understanding the World 
 
At Melton School we value the work that parents and pre-schools have done to educate 
their children before they start school. We see parents as equal partners in the education 
process.  Each child starts school with a unique set of experiences that we aim to build on 
and develop. 



 

The Foundation curriculum is centred around “Learning through play”, where opportunities 
are given for children to engage in activities planned by adults and also those that they 
can plan or initiate themselves.  We aim to plan purposeful stimulating activities that allow 
children to achieve their full potential in a safe, secure working environment.  Children’s 
progress is recorded in the Foundation Stage Profile and Learning Journeys which parents 
can access online. It aims to celebrate children’s successes through teacher 
assessments, observations and photographs. 
 

               
 
  

 
 

National Curriculum subjects 
 

Literacy 
The core English skills of speaking and listening, reading and writing are taught following 
the guidance set out in the National Curriculum. 
 
As part of their English work, all children have a daily literacy lesson. Over a number of 
literacy lessons the teacher will typically share a variety of texts with the whole class, using 
the texts to teach phonics, spelling, grammar and punctuation. The teacher will also use 
the text to form the basis for discussions about text types and drama activities. The 
children will then work independently in ability groups or be taught by the teacher in a 
focused reading or writing activity. Children will be introduced to a variety of different types 
of literature and will be taught to write in a variety of styles. 
 
In teaching children to read, all classes in The Foundation Stage and Key Stage One have 
a daily discrete phonics session in addition to a literacy lesson. The school also uses a 
structured reading scheme. Parents are encouraged to read with their children as often as 
possible.  
 
 

Mathematics 
The Primary Framework is firmly embedded into our mathematics teaching at Melton 
School.  We have worked hard to ensure each year group builds on the skills and 
knowledge from the previous year.  There is a strong emphasis on mental and oral work to 
develop real understanding of the number system and calculations.  We also give problem 
solving a high profile so children are able to use the mathematics they learn in context. 
 
Each lesson has clear learning objectives with the teacher using open ended questioning, 
introducing mathematical language, modelling methods, asking for explanations etc. This 
may be followed by differentiated group work often involving practical activities as well as 
written work.  The lesson will end with a plenary session where the teacher will refer back 
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to the learning objective for the lesson, correct misconceptions and maybe lead the 
children on to the next step. 
 
Informal written methods, such as the empty numberline, are introduced in year 2 with 
more formal standard methods in year 4, or whenever is appropriate for the child’s ability. 
 
Our Early Years children in the Foundation Class also take part in regular mathematics 
lessons.  These are based on counting rhymes, recognizing and ordering numbers, shape 
games and problem solving in practical contexts.  Whole class teacher input is followed by 
a range of games and activities in which the children engage independently or with adult 
support. 
 
Calculators are used in mathematics lessons throughout the school, allowing children to 
do calculations, which would be difficult to do mentally.  Emphasis is placed on using the 
calculator as an additional tool and not as a means of carrying out simple calculations. 
 
We have recently introduced ‘Mathletics’ as an additional tool to support children in their 
learning.  This is a web-based computer programme, which allows children to play 
mathematics games tailored to their individual needs. 
 
                                       

Science 
Science follows the National Curriculum and is linked to topics as relevant. Primary school 
children are taught four main areas of science. They are scientific enquiry, life processes 
and living things, materials and their properties and physical processes. 
 
Science is all around us and affects everything we do.  Children will learn through first 
hand experiences to investigate and explore their world.  Pupils are taught to observe 
carefully, to question, predict, carry out fair tests, measure, check results, record and 
evaluate their findings. Scientific skills are developed together with scientific knowledge 
and vocabulary. 
 
From an early age children around the school will be seen involved in a range of scientific 
activities such as making electrical circuits, investigating the effects of gravity and 
magnetism, collecting and observing invertebrates or measuring the effect exercise has on 
their pulse rate.  
 

                          Key Stage 2 Science 

 

Religious Education 
R.E. is taught in accordance with the Suffolk Agreed Syllabus. We aim to enable pupils to 
understand the nature of religious and ethical beliefs and practices and the importance of 
these to the lives of the believers. 
 



 

We teach children about religion, enabling them to acquire knowledge and develop 
understanding of Christianity and the other principal religions represented in Great Britain.  
They learn from religion, responding to questions and reflecting on their own beliefs, 
values and experiences in the light of their study.  The children are taught about 
Christianity as the main religious tradition in this country.  A weekly lesson is taught based 
on the Suffolk themes and agreed syllabus for religious education in Suffolk.  In Key Stage 
1 the children are taught about Christianity and Judaism and in Key Stage 2, Christianity, 
Hinduism and Islam.  At both key stages the children may encounter other religions or 
revisit an area of study. 
 
Visits to local places of worship take place and the children have access to an increasing 
range of books, videos, artifacts etc. 
 
Parents have the right to withdraw their children from Religious Education lessons. 
Parents who are considering exercising this right should discuss the matter with the 
Headteacher who will offer the necessary advice. 
 
 

History 
We aim to develop pupil’s interest in the past, which enables them to make sense of the 
world.  At Key Stage 1 history is taught within themes that link it to other subjects.  In Key 
Stage 2 historical topics are studied discreetly but with links to other curriculum areas, 
particularly art and literacy. 
Teaching and learning, through enquiry and investigation, enables children to develop the 
skills needed to use artifacts, visits to sites, documents, photographs, etc to find evidence. 
Out of school visits to a wide range of historical sites are a vital part of enrichment of the 
curriculum and the quality of children’s learning.  

 

 
 

 

Geography 
The teaching and learning of geographical skills takes place within a variety of physical, 
human and environmental topics.  Children develop a knowledge and understanding of 
local, regional, national and global issues and environments. 
 
The extensive use of maps, photographs, the internet, texts and fieldwork enables 
children to develop individual enquiry skills.  Realistic connections are made to other 
curriculum areas including science, mathematics and history. 
 

Key Stage 2 Trip to Sutton Hoo 



 

Information and Communication Technology (ICT) 
Information and Communication Technology is an exciting developing subject. It is playing 
an ever increasing part in the curriculum at Melton school. Pupils are given equal 
opportunity to gain experience in word processing, data handling, computer graphics, 
problem solving, desktop publishing and control technology both within discrete ICT 
sessions and through cross curricular links with other subjects, e.g. in science, pupils will 
have opportunities to measure using a data logger. 
 
All classes have timetabled access to a computer suite containing 15 computers which are 
linked to the school network, an Interactive Whiteboard and an A3 size colour printer and 
copier.  
 
Within every classroom, there is an Interactive Whiteboard, a DVD/CD Video Combination 
player a scanner and a separate computer which is linked to the school network. Digital 
cameras, dicataphones and mini digital movie cameras are shared throughout the school.  
The movie cameras enable the children to film their own movies and make stop frame 
animation sequences and the software enables them to edit their work and add special 
effects.  
 
Our school website is updated regularly. 
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Design and Technology 

Design Technology is an area of the curriculum where children have hands on 
experiences at designing and making using a range of materials.. 
 
The school’s resources are well developed and the children will have access to a wide 
range of materials and tools. The children work, either individually or in groups, on focused 
practical tasks learning the skills and techniques, which they are then expected to use in a 
variety of design technology situations.  

 

Music 
The children take part in a wide range of musical activities throughout their primary 
education. 
 
Singing: 
In Years Foundation and 1 children use action songs to gain an appreciation of rhythm.  
Singing skills are developed through to Year 6 with an increasing repertoire of songs, 
recognising symbols and understanding pitch. 



 

Listening and appraising: 
The children are encouraged to listen carefully to sounds, develop a sense of rhythm and 
understand the effect of different combinations of sound.  Throughout the school the 
children listen to different types of music and discuss the feelings they create. 
 
Creating and composing: 
In Key Stage 1 children explore sounds using a range of instruments and multi-cultural 
percussion, leading to the accompaniment of songs and expression of feelings. 
 
In Key Stage 2 the children begin to sight-read rhythms, learn traditional note values and 
compose their own music in response to different stimuli. 
In Years 4, 5 & 6 children are offered instrumental woodwind and brass tuition.  There is a 
small charge for the woodwind tuition.   
 
Recorder tuition is available as an extra-curricular activity from Year 2.  In Years 4 or 5 
‘Wider Opportunities Brass’ is taught by a County Music Tutor. 
                                

                             
 

KS2 Recorders performing at BT Adastral Park        Performing at the Harvest Festival 
 

P.E. 
As part of the PE curriculum children will be taught athletics, swimming, gymnastics, 
dance and games. Older children will be taught to play football, netball, rounders, cricket, 
hockey, tennis and touch rugby. In Years 4, 5 and 6, swimming lessons take place at the 
Deben Pool, Woodbridge. All children will normally have at least 2 hours of P.E. per week. 
Through the P.E. curriculum, we aim to have a positive impact on the children’s health and 
physical development. Children should also be encouraged to view all forms of physical 
activity as both an enjoyable and beneficial way of using leisure time. 
 
The school runs after school clubs for those children who are particularly interested in 
developing their skills in P.E. Some children will be able to compete in inter-school fixtures 
which include football, cross country, rugby, basketball, athletics and swimming. Clubs are 
taken by either qualified coaches or members of staff.  All members of staff have attended 
first aid courses and some hold shallow water safety certificates.  
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Art and Design 
We offer each child a broad, balanced art and design curriculum.  There are opportunities 
to experiment and develop skills in drawing, painting, printmaking, textiles, collage and 
three-dimensional work, using a wide range of media.  
 
The children explore the work of artists, designers and craftspeople from a variety of 
cultures and periods in history, making connections between this and their own work. We 
plan for progression and continuity throughout the school, making relevant links to other 
subjects. 

                                              
 

Key Stage 2 Stained Glass Window Workshop    
 
                 

Special Educational Needs (SEN) & Disability Provision 
Every child in the school is a valued and respected member of our community, and will be 
encouraged to recognise that they have responsibilities and a contribution of their own to 
make.  Full consideration will be given to the needs of children with particular difficulties 
and disabilities. 

 
Children learn at different rates but when progress is causing particular concern a child 
may be considered to have Special Educational Needs. We aim to identify Special Needs 
early and all pupils who are placed on our SEN register have an Individual Education Plan. 
These documents are shared with parents and are designed to ensure access to a broad, 
balanced, relevant curriculum that is differentiated to meet individual needs.  They are 
reviewed termly so that relevant further action can be quickly identified. 
 
The school offers a nurture group provision on two afternoons of the week.  This group is 
called Kittiwakes and provides extra pastoral and emotional support to small groups of 
children. 
 
Children who have been assessed as having Special Needs are normally taught in class 
with access to support from classroom assistants, specialist teachers and advisors where 
appropriate. 
 
Melton School has SEN and Equal Opportunities Policies and these can be viewed on 
request. 
 
The school has easy wheelchair access as it is all on one level.   
 

 

Gifted and Talented 
At Melton School we recognise the need to provide a broad and balanced curriculum for 
all pupils.  It is our aim to value and celebrate excellence in all pupils.  Some children will 



 

be identified as ‘gifted’ in some areas of the curriculum eg art, sport, music, maths, literacy 
and the school supports these children by encouraging them to work at high levels.                       
                                      
 

Health and Sex and Relationships Education 

Our aim is to provide all children with opportunities to find out about themselves and to 
develop their ideas about how they grow, feed, move and use their senses. We also aim 
to prepare pupils to cope with the physical and emotional challenges of growing up and to 
give them an elementary understanding of human reproduction. This is done in a caring 
and sensitive way catering for the needs of individual children. 
 
Parents will be informed when this aspect of Health and Sex Education is being covered in 
order that questions that arise can be answered honestly both at home and school. 
 
Parents have the right to withdraw their children from specific sex education lessons only 
in accordance with the school’s Sex and Relationships Education Policy. Such requests 
should be made, in writing, to the Headteacher. 
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